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Course 1 - Turning ON the Computer

Step 1:

Press the On (Power) Button

Step 2:

While holding down Ctrl + Alt keys, ~—_
press the Del Key ONCE

Step 3:

Click on the Elevate Miami Profile—___|

Press CTRL + ALT + DELETE to log on

Step 4:
o If necessary, enter your user name in
the User name field

e Enter your password in the Password
field

o Click the Arrow
Note: Only when a Learning Center is located at

an e-Park, a password is required.

Elevate

P —

Notes:
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Course 1 - Turning OFF the Computer

Step 1:

Click on the flag or Start Button

Step 2:

Click on the arrow to Shut Down

Step 3:

Click on the Shut Down option \

Switch User
Log Off
Lock

Restart

Sleep
Hibernate
Shut Down

Step 4 Remember to make sure that
Final Check the monitor is shut off!
Notes:
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Course 2 - Reviewing the Desktop

The desktop is the main & first
window to open on your computer.
It displays key icons, buttons, and
programs

Three important Icons on the

desktop are:

e Computer
e Documents Lomputer Documents

¥y

Recycle Bin

e Recycle Bin

The Task Bar, which is located at the bottom of the desktop displays all open and
active programs.

I
\—v_& 7 [\ ~ J
Start Quick Launch Toolbar & Open Programs Notification Area

The Start Button represented by the flag is located at the beginning
of the Task Bar, when you select it, click on All Programs to display a

fU” Pr‘ogr‘am LIST. %] Mew Office Documen t N
newdep - Shortcut
'8¢ Open Office Document
@ VEZAccess Manager i .
22 Microsoft office Word 2007 , ;;; x:::zzz E:(DMM;:Z” , Microsoft Office
pro M iastoral Macia € Windows Media Center E Microsoft Office Access 2007
% Snipping Tool @I Windows Media Player o . )
3 5 Documents @ Windows Movie Maker 2.6 [f;‘ MIUDSD& Oﬂ:ICE EXCE| 200?
Bl CettingStated g E7 Windows Update & .
Pictures ~d XPS Viewer 52 Microsoft Office Groove 2007
! Connect to 2 Projector | Accessories = . .
% M i Adobe [£1 Microsoft Office InfoPath 2007
- Remote Desktop Connection
=) | ArcGIS . .
Computer . Attachmate INFOConnect Enterprise Ed E MIUDSD& Oﬂ:lce OHENDtE '2[][]?
Sticky Notes | ForTheRecord 3 : :
= - \ Gormes u; Micresoft Office Outleok 2007
75| Calculator | Google Earth ir i i i
f e o [ic3 Microsoft Office PowerPoint 2007
&) paint L Mi ft OFfi > =M ; i
P Defautt Programs e > E Microsoft Office Publisher 2007
XPSV . .
M XPS Viewer B it : :::it: [[; Microsoft Office Ward 2007
S',i Windows Fax and Scan e | Windows Live = \ | Microsoft Office Tools
»  AllPrograms 4 Back
[ Search programs and fites o | [Togor |7 [ Search programs ang fites =l
|

Note: You can also type the program name in the Start Search box and click the magnifying glass

Notes:
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Course 3 - Working with Files and Folders:
Create, Delete, and Rename a Folder or File

e Open My Computer.
e Locate and open the file or folder you
want to work with.

Orgenze v Properties  System propeties  »

4 Hard Disk Drives (1
Local Disk (C:)

g/ 94 Bl TR

4 Devices with Removable Storage (1)

{ Favorites

 Libraries

K Computer
ﬁ. Local Disk (C) i
& mmartorel \\Riverside\City\DS2) () . £ DVDRW Drive ()
G2 itd_h (\\DATASERVERL 5} (Z) 3

Computer

Create a folder:

e Locate the place where you want to create the new folder

e Under Organize click on New Folder

e Type in the New name of the created folder, and press Enter

Note:

You can also create a new folder by:
1. Pressing the wewfoder button or

=

Edit View Tools Help

2. Right click button on the mouse directly
in the area you want the folder, select
New and Folder

Share wich

Bom > Mew folder

Mew r

Folder

Delete a folder or file:
e Locate the folder you want to delete

=2 Views

B -~ |
8 Organize + B Eqpl

Mew Folder
e Under Organize; click Delete Par
g [[C
Note: You can also delete a folder/file by . p:'::
right clicking over the selected item, and then o
clicking delete Redo
Rename a folder or file: Select Al
» Locate the folder you want to change O Layout b
'I'he name \ Folder and Search Options
e Under Organize; click Rename —— ] | X Ddet
e Highlight current name, start writing > Rename
the new name and it will overwrite Remove Properties
Properties
the old one
Close
Notes:
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Course 3 - Working with Files and Folders:
How to Copy & Move a Folder or File (continued)

Step I g
Open My Computer by double clicking on _
the icon Computer
Step 2:
4 | Public
Click on the File or Folder you want to | Public Documents
copy or move. . Public Downloads
+ 0 Public Music
Note:
. . . . 4 | Public Pict
v" copy will retain the original item — L_"ES
v' cut will remove it from its original ’ peeaple bl
location > |, Public Recorded TV
v" paste will place it on the selected or > | Public Videos
new location
v' move is equivalent to cut and paste
STZP 3: —p NG Wiew  Favorites  Tool
On the Edit menu, click Copy to create a undopelete | G
. . . e |
duplicate of the item or click Cut to N P
move the item to a new location e s
Select Al Chrl+a
Invert Selection
STZP 4: = N iew  Favortes  Tool
o Open the folder where you want to ik C":+Z
. Cut Chrl
place the item L copy Cirec
. . —
e On the Edit menu, click Paste e ot
| Select all Chrl+a
Invert Selection
Notes:
6
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Course 4 - Search Engine and

Elevate Miami'

s Silver Links

Step 1: Elevate Miami Portal

from the Learning Center

e Double click on the Internet — |
Explorer or the Elevate Miami
Icon on the Desktop

from any other Ioca‘rio:/
e Type www.ElevateMiami.com-into the
Address_Bar or URL on the top of

the window. /

Click on arrow ' ? or press Enter
Wait for the page to load

Click on Seniors /
Click on Silver Links /

e Find Thirsty For Knowledge?

Then:

w®m\
g\‘ /\v |ﬂf o Eevatebiani confl]

Fle Edt View Favortes Tods Hep

F Silver Links / Enlaces
& Plateados

THIRSTY FOR KNOWLEDGE?
¢ SEDIENTO DE SABER?

:: Encarta en Espafiol

Seniors

1z Wikipedia
 Ask S Ask Espafia

1z Dictionary / Diccionario / Dictionary Link

= Altavista f Traduccidn

iz Bing Search / Bisquedas en Bing.com

e Find & Click Bing Search

iz Google Search / Blusqueda en Google

Step 1 (Alternate Method):

Double Click Internet Em‘

Type www.Bing.com into the
Address_Bar or URL at the top of
the window.

Wait for a page similar to the
image to load

|ﬁ, hktps f e, bingcom/

e Sign In - Windoovs Internet Explorer

wm
@\\ )\v ‘ffwww‘E\evateM\ami‘com)‘l

o Fle Ed Vew Favorkes Toos Help

;;;;;;;



Course 4 - Search Engine... (continued)

Step 2:

Iniciar sesion

Puerto Rican arroz con pollo

® mostrar todas O solo Espafiol

TODOS LOS TODOS LOS RESULTADOS 1-10 de 17,000 resultados - avanzada

RESULTADOS

'puerto Rican Arroz Con Pollo - Amazon com/books Hilos peliodnados

Buy books at Amazon.com and save. Qualified orders over $25 ship free.

Puerto Rican Food - Arroz con Pollo  traducir esta pagina
The old standby: arroz con pollo is the now-familiar Spanish and Latin classic that is a staple of the

Puerto Rican diet.
gopuertorico.about.com/odffood/g/Arroz_Con_Pollo.htm

pagina en caché

o Click the Search button &, or press Enter
e Wait for the results to load
e Click to open various links until you find the one you like.

(= dogs - Bing Images - Windows Internet Explorer

RM=ZIFDF

Note: By using the search criteria in
between quotes "xxx", the engine
searches all those pages that contain the
exact combination of words

Note: Search using:
Web Images Videos  Shopping News Maps
Web - will display written information
Images - will display related images of the topic being searched
News - find out what's happening in the world today

Maps - See where it is and how to get there
v More - Find all other category descriptions
Notes:

v
v
v
v
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Course 4 - Search Engine... (continued)

Silver Links: Group of links that displays commonly used web sites

Step 1:

e Double click on Internet Explorer

e Type into the URL
www . elevatemiami.com

e Wait for the "Elevate Miami” page
to load

e Click on the Seniors picture at the
top

/= Elevate Miami - Wi
- — -

Blo  Edt  View F
@sneot FE 1

)~ [1m o

W AR \r:sdl-‘usnmanuwmms

Step 2:

e Click on Silver Links/Enlaces
Plateados link or the picture r&t\
to it

e Wait for the page to load

Note:

You can also access Silver Links from the
blue panel to the left of the page

Silver Links include the following:
STAY IN TOUCH LEARN WHILE PLAYING
MANTENGANSE EN CONTACTO||  APRENDA JUGANDO
STAY INFORMED LEARN WITH US
MANTENGASE INFORMADO APRENDAMOS

GOVERNMENT AT YOUR RA;(A)DYloT/Ié\IIEIgV-Irg/ION
FINGERTIPS

NEED MEDICINES?
SUGOBIERNO ALALCANCE || \[E0ESITAS MEDICINAS?
WHERE CAN 1 GO?

¢A DONDE VAMOS?
THIRSTY FOR KNOWLEDGE?
¢, SEDIENTO DE SABER?
SENIOR INTERESTS
DE INTERES PARA USTED
DOWNLOAD FREEBIES
BAJALOS GRATIS

TRAVELING & CRUISING
VIAJES Y PASEQOS

MAPS
MAPAS
HOSPITALS
HOSPITALES

Learn win, 'ls
ACCESS Miami

Frequently Asked
Questions

Technology
Learning Centers

Know Your

News to Use

Articles on the Spot
@‘ Elevate Miami partners with
miami UM's Center on Aging for
technology research

1 Read eSenior Testimonials
Read about our seniors’
adventures with the computer.

Stay in Touch

Government
Resources ‘

Stay connected to your relatives and

friends through e-mail. Keep up with

.. |local, national and.jnteroatignal news.. | . ‘Ls‘l’a‘x\l'!.evalghy!_ 4 e
Nl ot Nt g VN

Silver Links / Enlaces
Plateados

Silver Links - Enlaces Plateados

STAY IN TOUCH
MANTENGANSE EN CONTACTO

:: People PC

STAY INFORMED
MANTENGASE INFORMADO

=t CHM f CHM Espafiol

:: The Herald / El Nuevo Herald

:: Sun-Sentinel / El Sentinel

:: Perigdico Granma Internacional

=: World Mews / Noticias Mundiales

DO I NEED AN UMBRELLA?

LEARN WHILE PLAYING
APRENDA JUGANDO

2z Typing Games / Juegos de Teclado

:: Mouse Games / Juegos de Ratén

= AARP Games & Puzzles

2 Live Games / Juegos en Live com

2 ADL Games
: Juegos
:: AARP Segunda Juventud

LEARN WITH US
APRENDAMOS
=z Microsoft Digital Literacy / Alfabetizacidn
Digital de MS

1z Qur Centers / Muestros Centros

RADIO AND TV
RADIO ¥ TELEVISION

;NECESITO UN PARAGUAS? EXTRAS I T TV PT EE
Notes:
9
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http://www.elevatemiami.com/

Course 5 - Accessing the Internet & E-mail

Step 1. Accessing Elevate Miami
page
from the Learning Center

e Double click on the Internet
Explorer or the Elevate Miami
icons on the Desktop

—

from any other location

e Double click on TE

e Type www.ElevateMiami.com into the
Address Bar or URL on the top
of the window.

e Click onarrow ? or press Enter

e Wait for the page to load

Internet
E::-::I:||l:l rer or

ELEVATE

miami

|§, vl ElesvakelMiami, comf

[ Sign I Windows Internet Explorer

w®
@\ }\v ‘;,’www‘E\evateM\ami‘cum)‘l

Fle Edt Vew Favortes Took Hep

Step 2:

e Wait for the "Elevate Miami”
portal to load

e Click on the Seniors picture
at the top

7

F\=QUENTLY ASKED
QUESTIONS

TECHNOLOGY
LEARNING CENTERS

KNOW YOUR
GOVERNMENT

RESOURCES

CALENDAR OF

FACES OF ELEVATE

Step 3:

e Click on Silver Links/Enlaces
Plateados \

e Wait for the page to load
Note:

You can also get to from the
left navigation panel on every page of the
portal

=L

T RS
Learn with Us Seniors

LEARNING CENTERS

FREQUENTLY ASKED
AUESTIONS

News to Use
BEC @ Aticles on the Spot
fiam Elevate Miami partners with
UM's Center on Aging for
technology research

Read eSenior Testimonials
A Read about our seniors’
adventures with the

computer.

Silver Links / Enlaces
Plateados

SV PR S S

KNOW YOUR
GOVERNMENT

RESOURCES

CALENDAR OF
EVENTS

FACES OF ELEVATE

Stay connected to your relatives and
friends through e-mail. Keep up with
o ~n2)i~xa,} il oam, ug

Stay in Touch
SILVER LINKS
s

10
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Course 5 - Accessing the Internet & E-mail (continued)

Step 4:
In the block STAY IN TOUCH select

the desired email service
(Hotmail, AOL, ATT, Comcast)

.......

| P Advanced search
Silver Links - Enlaces Plateados

STAY IN TOUCH
MANTENGANSE EN CONTACTO
:: Hotmail

Step 5: Signing In and Out of Ho

e Enter Email address or User ID—

Note:
v_username@domain.com (.net .org)
v"NO spaces are allowed
v Use shift key and number 2 for the
@ sign
v NOT case sensitive
e Enter your Password

Note:

v Password IS case sensitive

v NO spaces are allowed

v’ Restrictions on characters to use
vary by provider. Most of them can
only contain the characters a-z, A-
Z,0-9, -, _, contain no spaces, and
cannot start with a zero.

e Press the Sign in button

Note: If ausername different from

yours shows on the screen, cli n:
Sign in with a different Windows Live ID
S~

This clears the field and will let you enter
yours

tmail

ign in
:7 windows Live IV

(example555@hotmail.com)

Password: |

/ FC’QQ’FCU’ password?

[l remember my password (7)

: sishroseniors@hotmail.com

Sign in with a different Windows Live ID

[]Remember me an this computer (7

Sign Out
e Click on sign out Hadley [%
Note: =ign out
v DO NOT close using the X because Optionsv @ »
your e-mail might stay open
. Windows 7 rev 51- 2D
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mailto:username@domain.com

Course 5 - Accessing the Internet & E-mail
(continued)

The Hotmail Interface left pfme center pane

. % Windows Live™
o List of folders (left pane) l

o Inbox - received mail Hotmail 7 _
o Junk - unrecognized m0|| hadleyseniors@hotmail.c... — ¢ :
eg . . nbox oe Nevsesers
o Drafts - waiting to be sent mail Ijunk Hi, Hadley! rs s
o Sent - mail sent to other recipients Drafts
o Deleted - mail that was deleted Sent MSNTody
o Personal folders - created by you Se':‘e‘;m
o Manage Folders - to create or delete New Accounts wowwn

pel"sonal fOlder'S Manage folders

e Active folder (center pane) ReT'a:’d places i [
oday = !

e User Name, Sign Out and Options Contact it

. Calendar

(right pane) o
. »
Right pane — Hadleyv[T
sign out
Options » © -
Send | Save draft Attach » | Spell check Richtext» | ¥ I | Cancel
From: hadleyseniors@hotmail.com
Bee:
Click the "To" button to see your contact list |
Subject:
# 53 @ Verdana v 10 B! UESEEEiSIZTENER £ AW

Note:

v" When you use
o To: (main recipients) or Cc: (carbon copy) the recipients will see the other
recipient's e-mails you send it to
o Becc: (blind carbon copy) the recipients will NOT see the other e-mails of
the recipients you send it to

v You can send an e-mail to multiple recipients separating each with a semicolon ;

12
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Course 5 - Accessing the Internet & E-mail (continued)

Reading Your Messages
e Click on Inbox
e Click on the sender or subject column of the message you want to open

% Windows Live™ Hone Profile People Mail Photos Morer MSNv Search the web el MOOI‘E‘V['.!_
sign out
Hotmail New | Delete Junk | Markas v Movetor | = Options+ @~
moaoreseniors@hotmgl.c... Search your e-mail o
Inbox (3) O : Thanks for speaking out for Obama’s economic plan 5:43 PM
Junk O 5:42 PM
Drafts O Martorell, Maria PRESIDENTIAL INAUGURATION - Live Television Simulcast 3
Sent O Martorell, Maria Real Virus! - jVirus Real!
Deleted (1) O Moore Seniors 1] student info
O fa ™ Martorell @ game

Accounts

e The message will open /@ v~
e After reading it, click on Inbox or the back arrow at the top of the window
to return to the Inbox.
Note:
v Unread Messages will be bold with a yellow closed envelope
v Read Messages will be lighter in color with a white opened envelope

Deleting a Message from your Inbox
e Click on Inbox

........

e Select the item(s) to be deleted by clicking the box Y% in front of the
message
e Click Delete

Mew | Delete Junk | Markas v Move to » E.éa

A Search your e-mail o

O & Health and Fitness Fair- Movember 1, 2008 - Join the Miami All Stars 10,/28/08
Iv [l Jack Orr Senior Celulares/Cellphones 10/27 /08
O] e Martorell, Maria ;De dénde sacd Juan Luis Guerra la letra de la cancion Las Avispas? 10/22/08
|7 @l Hadley Park 10,/20,08
F @&l Martorell, Maria M THIS IS WHAT o QOKS LIKE. ASI ES COMO SEVE 10/17,/08
Note:
v" You can select ALL messages on a page by clicking the box O at the top of the

column.
v After selecting all messages you can un-select one by clicking over the checkmark.
v" You can delete a message when it is open, clicking on Delete

Notes:

13
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Course 5 - Accessing the Internet & E-mail (continued)

Replying to a Message
While the message is open:

e Click Reply or Reply All

e Type the desired message
e Click Send

Note:
v Reply: the To box will populate with
the email of the original sender
v' Reply all: the To box will populate
the emails of everyone copied on the
original message and the sender

MNew | Delete Junk | Markas» Movetor EQJ 4

» Reply Replyall Forward

Send | Save draft Attachv | Spell check Richtety | ¥ 1 Cancel

Forwarding a Message
While the message is open:

Mew | Delete Junk | Markas+ Movetor E@:‘I *3$

Reply Reply all Forward

e Click Forward
e Type the e-mail to send it to

|_ypoend | Save draft Aftachv | Spell check Richtextr ¥ 1

e Type your personal comment if
dZSir'ed /
e C(Click Send

Cancel

Notes:

14
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Course 5 - Accessing the Internet & E-mail (continued)

Sending a New Message

i —>  Mew | Delete Junk | Markas+ Movetor Eéél
e Click New —
e Click To button, a list of your [ Sortby
contacts will show for you to pick
from OR

e Type in the e-mail of the person m
(s) you want to send it to in the —

box next to the To button — |
o Type a summary of the contents of

the e-mail in the box next to the
Subject

o Type your personal message in the
body of the e-mail message »Send | Save draft Attach v ;
e C(lick Send — '

Click the "To" button to see your contact list

Subject:, 3

Note:
v' It is recommended that if you are writing a long e-mail to click Save draft frequently
to make sure you do not loose what you have written.

Notes:

15
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Course 5 - Accessing the In

ternet & E-mail (continued)

Sending Attachments (0 )
While writing an e-mail message:
e Click on Attach

e Select File from the dropdown list

Navigate to the location where
the file o attach is stored.

Select the file — |
Click Open
ed file will be

The select
displayed under the Subject

Send | Save draft : Attach v || Spell check Richtextr | ¥ 1 | Cancel
/EFOMOC File mmer
: Photo I
To: Attach files
Click the "To" button to see your contact list
Subject:
A0 Vedna v 0y BIUSSESEIEERLAVY

v | Spell check Richtext~ | ¥

Untitled_10.gif

NOTC: \ Mypl*‘iz-act:ﬁsork File: name: |yes ait T’ Open |

v You can attach multiple documents to \ Flesolype,  [AiFies ) = Cance

the same message . Subject
v' There is a limit to the total size of )

) I Total size: 0.7 KB of 10.0 ME
the attachments, depending on the _
. . yes.gif (0.7 KB) /

provider (Example is 10 MB)

Notes:
16
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Course 5 - Accessing the Internet & E-mail (continued)

Opening Attachments

From: Moore Seniors (mooreseniors@hotmail.com)
Sent: Tue 1/20/09 632 PM
To:  hadleyseniors@hotmail.com
01 14 attachments [ S
image010,jpg (20.4 KB), image00Ling (36.5 KB), image009.gif (12.2 KB), image004.jpg (0.5 KB), image013.qif (35.3 KB
image003,jpg (25.5 KB), image007 jpg (28.0 KB), image00&.jpg (15.4 KB), imagel08.jpg (11.5 KB), imageQl15.gif (22.5 KB
image005.jpg (24.6 KB), image01l,jpg (19.2 KB), image012,jpg (21.0 KB), imagelld.jpg (64.2 KB

e Open the message containing the [ & Moore Seniors 0 ctudent info

attachment by clicking on ’CZU

Sender or Subject columns To:  hadleyseniors@hotmail.com;
. maceoseniors@hotmail.com
e You will see the attachments under /

M 14 attachments

the addresses that the mess,ay mage010jpg (204 K8, im
was sent To: image003.jpg (25.5 KB), im;

. /image@@&j'db 246 KB), im;
e Click on the attachment you want to \

File Download - Security Warning @
o p e n Do you want to open or save this file?
e Click on Open when you want to view (o oo TR Y e
the document without saving it fo ——_ e

e If you click on Save a window will
open for you to find the location to i
place the document. Click the small
blue arrow to go to the wanted
folder

e Click Save to place it there
e Click Open on the following SM\

you want to view the attachment

your hard disk \ —
I U\ While files from the Intemet can be useful, this file type can potentially

Name Date modified  Type size Tags

Vistalmages

YAl Coromblueprincess,

immediately or Close to continue ~— 3
~ Hide Folders Cancl
Note:
v' Attachments will have a paperclip Fle Baunload =ie

v" Make sure that the hand appears over \ @
the attachment you want to open 3

ileyBoyHappyantenna.jpg from 207.46.9.121
v Make sure to note the place (folder) porerormiorss
Estimats{ime left
where you saved your attachment so Downioad
Transfer rate
YOU can f'nd |1- IGTGI" ["] Close this dialog boXghen download completes

Open Open Folder

Notes:
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Course 5 - Accessing the InTer'neT & E maul (con‘rmued)

Sending a Hyperlink

Step 1. the e-mailil

o Follow the steps for Sending a New
Message

e Position your cursor in the body of

the message clicking in the position .» | P
shown

LU )

b @ vedana + Wwe| B UEFASCSRELEAY I

Step 2: searching for the link
e Open a brand new Internet

A Windaws Live Hokmail

Explorer Tab

or Browser Window
e Search for the wanted site (see
Course 4 -Search Engine)

e Click in the Address Bar or URL to™ ||

select the address

i File  Edit »§ s . Live Search Club ‘flan

G'| l.—:Mycluh.ﬂu ccccc t’

i Links L BilReprintDA on ROSE3031  [[5) Maria @& | Customize Links @& | Free Hotmail @ Screen Name Sef‘

w & =

* | 4 windows Live Hatmail

@ EL BORICUA - Flan Recipes 0 ] ‘ }

e Right-Click on top of the selected Grean Checse Flan <
text and click Copy g e, g, froank
\\ —————
Step 3: back to the message \ -
e Right-Click on the body of the _
message and select Paste Delete
http://www.elboricua.com/flan.html#CreamCheeseFlan
e A link in this format will show in Qpen e
your message
AV Y
You can also (alternate method) /
write a sentence: Thisis a great recipe / hodress
m/flan.html#CoconutCheeseRum
e Select theword@glla -~ —
: 0K l [ Cancel ]
e Click on the ® symbol
e Paste the URL that you copied
e Click OK
The result will be This is a great recipe
where recipe is a clickable link.
e Windows 7 rev 5/ @
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http://www.elboricua.com/flan.html#CreamCheeseFlan
http://www.elboricua.com/flan.html#CoconutCheeseRum

Course 6 - Accessing Microsoft Digital Literacy

Step 1:

After opening Internet Explorer,

type the following Web Address:
www.microsoft.com/digitalliteracy

Step 1: Using Silver Links

e Follow the steps found on page 10
of this document.

 Find the section LEARN WITH US
and select Microsoft Digital Literacy

@ el T i, icraosaft, comn)digitallieracy:
e L,

/

LEARN WITH US
APRENDAMOS

i Microsoft Digital Literacy / Alfabetizacidn Digital
de M5

WIRATS “m;%uti’. » ﬂ L

Step 2:
Select the

esured anhguage from the d

rop down menu, Press Go
Choose your language

Choose your language
Brazilian Portuguese
Danish

European Portuguese
French

German

Hungarian

Italian

Japanese

Latin American Spanish
Polish

Thai

Step 3:

Choose One of the Five Courses:

1. Computer Basics

2.The Internet & World Wide Web
3.Productivity Programs
4.Computer Security and Privacy

5. Digital Lifestyles

Step 4:
Select a viewing mode
1. Online, Launch e-learning

2. Offline, Download e-learning

Online Options

Launch e-learning (requires broadband connection)
Launch as=e==ment (requires broadband connection)

oOffline Options™

Download e-learning, 14.9 MB
Download Microsoft Word version, 4.17 MB

Notes:
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http://www.microsoft.com/digitalliteracy
http://www.microsoft.com/about/corporatecitizenship/citizenship/giving/programs/up/digitalliteracy/eng/Curriculum.mspx#ComputerBasics#ComputerBasics
http://www.microsoft.com/about/corporatecitizenship/citizenship/giving/programs/up/digitalliteracy/eng/Curriculum.mspx#internetandweb#internetandweb
http://www.microsoft.com/about/corporatecitizenship/citizenship/giving/programs/up/digitalliteracy/eng/Curriculum.mspx#productivitysoftware#productivitysoftware
http://www.microsoft.com/about/corporatecitizenship/citizenship/giving/programs/up/digitalliteracy/eng/Curriculum.mspx#securityandprivacy#securityandprivacy
http://www.microsoft.com/about/corporatecitizenship/citizenship/giving/programs/up/digitalliteracy/eng/Curriculum.mspx#digitallifestyles#digitallifestyles

Notes:
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